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BUSI]IESS ADM I N ISTRATION 113

SCHOOL OF BUSINESS ADMINISTRATION

Dn. Hnanv R. Bnrs- Dean

Tns scHoor oF BUsTNESS ADMINISTRATIoN operates in accord with the
educational philosophy and purposes of the University. It believes that Chris-
tian principles of thought and action are essential in the complete formation
of a business student. Specifically, it aims to provide through the medium of
instruction and other related activities the development of purposeful charac-
ter, intellectual accomplishment, and a degree of professional competence.
In other words, its purposes are to cultivate in the student an awareness of his
obligations to himself, his family, society, and God-an awareness that is
so necessary in his total development as a business man.

The School of Business Administration particulady seeks to develop within
the student that knowledge of business policies, problems, and procedures
which will enable him to take a responsible place in the business and economic
environment within which he must earn a livelihood.

In order to insure the breadth of background demanded of successful
business and community leaders, the student must complete work in humani-
ties and general studies as well as in professional business courses. This prepa-
ration is included in each of the programs offered.

DEGREE REQUIREMENTS

Tnr scnoor oF BUsrNEss ADMTNISTRATToN confers the degree of Bachelor of
Science in Business Administration upon the satisfactory completion of the
following prescribed requirements:

1. Each candidate must complete successfully the Freshman-Sophomore
Business Administration program, which is designed to give the student a broad
and liberal raining in preparation for more specialized training in Business
Administration and Economics.

2.Each candidate must earn a cumulative grade point average of at least
2.00 in:

a) The core courses required of all students enrolled in the School of
Business Administration;

b) The major field of concentration elected by the student;
3.Each candidate must complete a minimum of 4t credits in 300-400 level

courses in the School of Business Administration consisting of the following:
a) Twenty-seven (27) credits in the core courses required of all students

enrolled in the Upper Division in the School of Business
Administration.

b) Eighteen (18) credits in one of the Upper Division fields of concen-
tration offered in the School of Business Administration.

4.Each candidate must earn a gradeof atleast "C" in Bus 423 "Business
Policies and Management."

1. Each candidate must earn 134-lt9 hours of credit and at least twice
that number of quality points.
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The responsibility for meeting the degree requirements in Business Ad-
ministration rests with the student and not the faculty and stafi of the School
of Business Administration. The student should be thoroughly familiar with
the course requirements and should keep his own record of courses completed
and credit hours applicable to degree requirements.

LO\rER DIVISION
Fresbman Year

FIRST SEMESTER SECOND SEMESTER
Sfijects Cr. Hozrs Subiee ts Cr. Hosr
THL 106 DogmaticTheology THL 106 DogmaticTheology

of ofzPsr 103 Logic -.---.--------.--.--------------)
MrL 102 First Year Basic Course...-2
PHE 103 Health (M) ---.-.-.--.-..__.-.-l

Pnr
Mrr
Psr
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lCuu
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lPHv

I

Ont

Pnr 102
PHE 104
ENG 102
Hsr 102
Bus 101
MTH 12I

r03
101
r01
r13

rl0

110

151

lol

Physical Education (W).- y2
Health (rU7) --..--.-----------..1
English Composition ----..3
Hst. of Civil....--.-------.-..-3
Introduction to Business..3
College Algebra -..-.-------..3

rChoose one of these courses.
2Non-Catholic students may substitute a
non-prof essional elective.

Sopbomore Year

Tsr 206 General Mor. Theol.
of

PHr. 207 Philosophical Psy. -------...3
Mtr 201 Second Yr. Basic Course--2
!"r 201 Physical Education (V) r/2
Eco 201 Principles of Economics__3
Acc 205 Principles of Acc. -.--.----..-4
MrH 12t Intro.io Statistics

and Finance .------...----_---^.3
Psy 201 IntroductoryPsy...-..---..---.3

SECOND SEMESTER
Subiects Cr. Hotart
Tnr 206 General Mor. Thml.

of
2Pnr 207 Philosophical Psy. -.----.-..3
MrL 2O2 Second Yr. Basic Course--2
PHE 202 Physical Education (I7) r/,
Eco 202 Principles of Eco. .-..----..3
Acc 206 Princioles of Acc. .-.-.----..-4
ENc 220 Types-of Lit. -..-..-...--..--..3rHsr 252 Amer. Hist. since 1861 3rPoL 201 National Govemment------3rsoc 201 General Sociology --.-....-.3

-lSpr 201 Speaking Technfiues ..--..3
zNon-Catholic students may substitute a
non-professional elective.

rChoose one of these courses.

FIRST SEMESTER
Sabiects Cr. Hottrt

UPPER DIVISION
specialization in the school of Business Administration occurs in the

Junior and Senior years.
It is possible to major in any one of the following areas: Accounting,



t

t
I
I
T

I
T

t
T

I
t
I
T

T

T

t
I
I

General Business Management, Marketing, Industrial Management, Personnel

Management, Retailing, or Economics.

Each curriculum is organized so as to include twelve (12) credits of elec'

tives in the Junior and Senior years. since the aim of the School of Business

Administration is to provide breadth of education, it is recommended that these

iwelve (fZ) credits be taken outside of the School of Business Administration.

The electives may be concentrated in one area or, if the student desires,

they may be taken in more than one area.

REQUIRED COURSES

The following courses must be completed by all students who are candi-

dates for a degree in Business Administration:
Credit Hourt

BUSINESS ADMIN ISTRATION 115

Bus 301 Corporation Finance
Bus 301 Business Law I ---.-------

Bus 305 Principles of Marketing
Bus 313 Business Statistics
Bus 315 Principles of Management ------------------

Eco 4o4 Business Cycles -.----------

Eco 40J Money, Credit, and Banking
Bus 409 Businiss Communication and Report Writing---"'-'
Bus 423 Business Policies and Management ---'---'---""'--'------'

lanior Year

)
t
t
)
,
t
)
t
)

The following outline of the Junior and Senior years- rePresents the basic

requirements of tf,e School. The speci6c requirements of the various majors

are given on PP. 117-120.

FIRST SEMESTER SECOND SEMESTER
Cr, HoutSnbiectt Cr' Hows Stbiects

Tni 306 Theol. & Moral. Virtues Tsr 3

JUAleatJ
Tni 306 Theol. & Moral. Virtues

or of
Psr 306 or Plrr 402 --...---...-.---.--..-t Pnr 306 or Pnr 402 ""-'-"""'-'--"'-5
i;; ioi a;6";"ti"n Finance --------3 Bus 303 Business Law I ---'---"------'3
B;; loi iri,icipl.s of Marketing.-3 Bus . 313 Businessstatisti. -._-_._-...-,

B;; lti itii. bf Management--I--3 Elective """'---"---'--"--'3
Major .. .-----.---------------.....-.---- ------------) Maiot -"""--'-' -""-'---"6
Elective ..-------------------3

Senior Year

FIRST SEMESTER SECOND SEMESTER
Stbiects Cr. Hottrs Siliects Cr' Honrs

{il-"ZOe Christology and the Sac. THi 406 Christology and the Sac.

OT
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ACCOUNTING

Accountancy is that professional field in business which concerns itself
with recording, classifying, summa fizing, and analyzing financial data. The
product of the profession is the preparation of reports and statements upon
which business management is dependent for effeciive control.

In addition to the required basic course, the business student who majors
in accounting follows a sequence of six advanced courses. The 

"..orrrrlirrgmajor desiring minimum professional preparation should earn additional credii
in at least two of the accounting elective courses.

Successful completion of the program outlined may lead to a career in
public accounti.g, employment in financial departments of business enterprises,
or service in one of the many agencies of the Federal, state, or local governments.

Bachelor of Science with d Maior in Accounting

Acc 303 Cost Accountrng
Acc 3O7 Accounting Theory and Practice
Acc 308 Advanced Accounting
Acc 4Or Auditing
Acc 407 Federal Income Tax Accounting
Acc 413 Advanced Accounting Problems

The above six courses are required of all students who major in Account-
ing. Those desiring to elect additional courses in Accounting m'ay do so.

However, it should be clearly understood that the student is free to elect
twelve (12) hours in any other college or department of the University for
which he has the necessary requisites.

BUSINESS MANAGEMENT

The work in business management provides training in four major fields.
These consist of General Business Management, Marketing, Industrial Man age-
ment, and Personnel Management. The first of these, General Business Man-
agement, is general in its scoPe and is designed to give a rounded viewpoint of
business problems. The other three majors arc spicific and constitute a par-
ticular approach to a particular business area.

The following outline of courses constitutes the work required, which, in
conjunction with the curriculum outlined on page Ll6, will be the curriculum
requirements for a Bachelor of Science with a major in any one of the above
four fields of concentration.

Bochelo r ol Science with a Major in Genero I Business rtlonogement
Bus 3II Sales Management
B us 4OL Investments
Bus 314 Personnel Management
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BUSINESS ADM lilISTRATIOl{ tr7

Eco 408 ContemPorarY Economics
Bus 304 Business Law II

or
Bus 403 Business Law III
Eco 308 PrinciPles of Insurance

The above six courses are required for all majors in this area.

Bochefor of Science with a Maior in Marketing
Bus 310 SalesmanshiP
Bus 306 Advanced Marketing
Bus 309 Retail Merchandising
Bus 307 Advertising
Bus 311 Sales Management
Eco 4l) Economic Analysis and Policy

Bus 402 Creditostand Collections

The above six courses are required for all majors in this area.

Bochefor of Science with a Maior in lnduslriol Managemeni
Acc |Ot Cost Accounting
Bus 314 Personnel Management
Bus 41J Production Methods and Control
Bus 316 Production Management
Bus 320 Motion and Time Study I
Bus 324 Labor Legislation

The above six courses are required for all majors in this area.

A minor in Psychology or Sociology is particulady recommended for those

majoring in this field. Those taking a minor in Psychology should substitute
psi IOZ Elementary Statistics for Bus 313 Business Statistics. Students taking
a minor in Psychology or Sociology should consult with the Chairman of the

Department of Psychology or Sociology as to what constitutes a minor in their
respective areas.

However, it should be clearly understood that the student is free to elect

twelve (12) hours in any other college or department of the University for
which he has the necessary requisites.

Bochelor of Science with a Moior in Personnel Management

Bus 314 Personnel Management
Bus t22 V'age and Salary Administration
Bus )24 Labor Legislation
Eco 110 Social Insurance
Eco 325 Labor Economics
Bus 316 Industrial Management

Bus 311 sales ii"nagem.nt
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The above six courses are required for all majors in this area.
A minor in Psychology or Sociology is particulady recommended for those

majoring in this field. Those taking a minor in Psychology should substitute
Psv 302 Elementary Statistics for Bus 313 Business Statistics. Students taking
a minor in Psychology or Sociology should consult with the Chairman of the
Department of Psychology or Sociology as to what constitutes a minor in their
respective areas.

However, it should be clearly understood that the student is free to elect
twelve (12) hours in any other college or department of the University for

. which he has the necessary requisites.

RETAILING

The program in this field is designed to:
(a) Educate students for executive positions in Retailing;
(b) Prepare students for merchandising and sales departments of

manufacturing and wholesale establishmenrs;
(c) Offer specialized courses in Retailing to those who can benefit

from them.

Retailing is becoming a more complicated business each year, If a person
is to make the most of the opportunities ofiered, he must possess adequate
knowledge and training in various functions of Retailing, such as merchandis-
ing, operations, and sales promotion.

The co-operative program leading to a Major in Retailing is designed to
train students propedy for an executive career in Retailing. It ofiers classroom
theory and emphasizes its practical applications. In conjunction with the Dayton
Retail Merchants Association, the student obtains experience through a super-
vised work program in local stores. A minimum work experience of three hun-
dred hours per academic year is required of Junior and Senior Retailing Majors
as a condition of graduation.

\Zith the aid of those who have both studied and practiced sound prin-
ciples of Retailing, the student avoids the trial and error method of learning
and thus can make more rapid progress towards an executive career.

Bachelor of Science with a Maiot in Retciling

RET 310 Retail Salesmanship

Rrr 314 Retail Advertising and Sales Promotion
RET 318 Retail Personnel Relations
REr 409 Retailing Organization and Operation
REr 4r0 Retail Buying and Merchandising Math.
F.Er 42O-42t Retailing Laboratory and Seminar

The above six courses are required of all students desiring to major in
Retailing.
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BUSINESS ADM INISTRATION 119

ECONOMICS

The work in economics has been planned for two groups of students. The

first group includes those students who desire a general background and under-

standing of economics, its order, development, and operation. The second group

consists of those students who desire technical training in preparation for
advanced specialized study in business and for professional service with

government or enterprise requiring trained economists. A balanced program

of study is available to the student in this 6eld. Candidates for the Bachelor of

Arts degree who desire to major in economics will follow the program of the

College of Arts and Science. Students in the School of Business Administration

will follow the cumiculum provided.

Bochelor of Science wilh o Maior in Economics

Eco 325 Labor Economics

Eco 408 ContemPorary Economics

Eco 42, Economics Seminar

Elective (9 credits) 300-400 Ievel

The above is the outline of the required courses in Economics. The electives

must be chosen in consultation with the chairman of the Department of

Economics.

The foregoing statements regarding degree requirements, required courses

and curricula were efiective September, 19J9. Students enrolled in the School

of Business Administration prior to this date will follow the programs outlined

in the 1918-1919 University of Dayton catalog.

ASSOCIATE DEGREE IN BUSINESS

ADMINISTRATION PROGRAMS

The Associate Degree in the Business Administration program specializing

in Secretarial Studies has been designed especially for those who plan to attend

college for only two years.

University-trained secretaries with broad educational background in eco-

nomics, history, philosophy, and social studies are urgently needed in the

business world. This cultural background, combined with competency in type'

writing, shorthand, accounting, business machines, and other office procedures,

will prepare graduates for responsible positions in commerce and industry.

Although the Associate Degree is, in essence, a terminal degree' students

may elect to continue work for the Bachelor of Science in Business Administra'
tion or the Bachelor of Science in Education.
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Fretbman Year

FIRST SEMESTER
Siljects Cr. Hows
THr 106 Dogmatic Theology or
Psr 101 Logic -..-----------.--.--...-.--..-3
Psr 101 Physical Education -------- r/z
Psr 103 Health -.--".--.----------....-..--1
Ettc 101 English Composition I----l
Src 101 Elementary Shorthand ----3Src 103 Elementary Typidg --------j
Src ll0 Secretarial Mathematics--3

SECOND SEMESTER
Sabiects Cr. Hoar
Tur 106 Dogmatic Theology or
PHr 103 Logic or
Psr 207 Philosophical Psy. .--------.3
B"s 102 Physical Education -------- r/z
Psr 104 Health -...-....----.-.--"-.-..--..1
Spr 101 Fund. of Eff. Speaking-"..3
Src 102 Intermediate Shorthand.-3
Src 104 Intermediate Typing -...--3Bus 101 Introduction to Business."S

Sopbomore Year

FIRST SEMESTER SECOND SEMESTERSabjects Cr. Hourt Stbiects Cr. Hours
Tsr 206 Gen. Moral Theol. or THL 206 Gen. Moral Theol. orPnr 207 Philosophical Psy. or-....-3 TPst 207 Philosophical Psy. ----_-....1Psr 402 General Metaphysics ......1 Put 404 Ethics --__-__.-.-.... __...--....-.-.1
PHr 201 Physical Education ----- 1/z Pr'E 2O2 Physical Education _-----_- VzEco 201 Principles of Economics..3 Src 207 Business Machines ---.-.---_1SEc 201 Dictation and Trans.-.-.--.-3 Src 202 Advanced Dictation andSrc 203 Advanced Typing-----....-..1 Trans. _---_-------____.---..----.--_1
SEc 105 Secretarial Accounting."..l Src 106 Secretarial Accounting _-__3

Spc 20J Secretarial Practice .-..---.3 Src 206 Advanced Sec. practice-___3

SEc 204 Production Typing --------..j
lNon-Catholic mav substitute a non-
professional electivi.

The University of Dayton, through its.Evening Division offers an As-
sociate Degree in Business Administration, specializing in Accounting, Gen-
eral Business Management, or Personnel Management. Further infoimation
regarding these programs can be obtained from the office of the Director
of the Evening Division.


